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2014 - 2015 SCHOOL RULES

I GENERAL RULES

Students should be respectful and obedient towards their superiors and all members of the staff, both inside and outside the school. They should
also be kind and courteous in word and deed towards their schoolmates and others.

Students should co-operate with the school monitors, prefects and others who have been put in charge of maintaining good order such as traffic
wardens, library attendents etc. They should comply willingly with their requests and orders, without hindering them in the performance of their
duties.

Students should do their best to keep all sections of the school clean and tidy at all times. Chewing gum is unhygienic when discarded in the
playgrounds and other public areas. It is also difficult to clean up. Students are therefore prohibited from chewing gum on the school premises.
Students should show respect for school property. They should use with care all equipment, furniture and facilities of the school. Any damage to
school property must be reported to the Administration Office at once by the student/students concerned. Repairs will be carried out at the expense
of those responsible.

Students should not bring valuable objects or large amount of money to school. Any lost property found on the school premises is to be consigned
to the General Office.

Students should only bring to school their textbooks, exercise books and other articles directly related to their school work. All unauthorized books,
newspapers, magazines, mobile phones and other articles, especially if offensive to good taste or morality, are strictly forbidden.

Students who write articles concerning the school for publication in newspapers or periodicals must first submit them to the school authorities for
approval.

Students should obtain the permission of the school authorities before organizing clubs, societies, fund-raising or ticket-selling activities, parties,
picnics, etc.

I APPEARANCE AND DEPORTMENT

Students should wear the complete school uniform of the season in a neat and orderly manner when coming to school for lessons or meetings.

The Summer uniform consists of white shirt with school badge sewn on the left pocket, white trousers, black leather belts, black shoes and white
long socks. The Winter uniform consists of dark blue jacket with school badge sewn on the left pocket, white shirt, school tie, grey trousers, black
leather, black shoes and white long socks.

Students may wear dark blue school sweaters whenever necessary.

Students must wear the P.E. uniform of the season during P.E. lessons.

In order to cultivate a neat appearance and good deportment, students are advised not to wear long hair, not to have their hair dyed or cut in

unusual styles, and not to wear ornaments.

Students are expected to behave in a polite, gentlemanly and responsible manner, both inside and outside the school. They should avoid any rude,

vulgar or violent behaviour which may spoil their own good name and the reputation of the school.

IN THE CLASSROOM

Students are not allowed to change the seat assigned to them without permission from their Form Master / Mistress.

Students are expected to observe silence and order in the classroom, in the corridors and on the staircases, especially while lessons are in session.

In the classroom they should raise their hands before asking a question.

Students must spend recess and recreation time in the playground. They are not allowed to remain in the classroom nor in the corridors or on stair-
cases.

Students are allowed to hold activities on the school premises after school hours or during holidays only if authorized by the school authorities and

supervised by a teacher.

Students are not allowed to leave personal belongings in the classroom after school hours.

Homework is an essential part of a student's schooling, hence students should hand in all written assignments on time. In no case should they copy

the homework of their fellow students.

Each student should come to school with his own text books, exercise books and stationery, and should avoid borrowing them from others.

Students who do not take a certain elective subject should go to the school Library during those periods.

Under typhoon and rainstorm condition, parents and students should follow the guidelines of DSEJ by getting the latest information on the
arrangement for lessons through the local radio or television broadcasts, or from the mobile App downloaded from the DSEJ webpage.

I EARLY-LEAVING AND LATE-COMING

Students should be punctual. They are expected to arrive at the school at least ten minutes before lessons commence.

Students are not allowed to leave the school during school hours nor during recess time.

When it is necessary, a student may leave the school early or take leave of absence for some periods, provided he first fills in an "Early-leaving" slip
at the General Office or at the Office of the Master on Duty, and obtains the approval of the Master on Duty.

Late-comers should get a "Late-admission" slip from the General Office or at the Office of The Master on Duty. When entering the classroom, they
should present it to the teacher on duty. Tardiness in excess of 15 minutes will be considered as absence for one period.

Three late-comings in one term will be counted as one demerit. (After three late-comings in one term, every two subsequent late-comings will be
counted as one demerit.) For leaving the school without permission or for being absent without leave, a student may receive a bad mark.

I LEAVE OF ABSENCE AND SICK LEAVE

A student may apply for a short leave of absence for personal or family reasons. In such a case:
(a) He should submit to the Form master / Mistress a completed application form for leave of absence and a letter signed by the parent/guardian,
stating the reason for and length of the absence.
Application forms should be approved and signed by the Form Master / Mistress and then together with the parents’ letter put in the letter box
inside the General Office. Application forms are available at the General Office.
(b) Should the absence exceed three school days, the parent/guardian should come to the school in person to explain to the school authorities the
reason for the absence.
(c) In case of an emergency, when a letter cannot be produced in time, the student's parents should contact the General Office by telephone and
explain the reason for the absence. On returning to school, the student should complete the application procedure as above.
If a student cannot attend lessons because of sickness or injury, his parents should inform the General Office by telephone ( before 8:15 a.m. in the
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morning session and before 2:00 p.m. in the afternoon session ). On returning to school, the student should produce a letter of explanation signed
by the parent/guardian. If the sick-leave exceeds two days, a medical certificate signed by a registered physician is also required. The student
should also fill in an application form for leave of absence, and present it together with the letter and medical certificate to the Form Master/ Mistress.
Any absence which is not dealt with according to the proper procedure will be counted as absence without leave and demerits will be given.

If a student has been absent for more than 14 days in one term, the school authorities may debar him from taking the term examinations.

I TESTS AND EXAMINATIONS

Students should work hard at their studies. They should not attempt to gain marks by dishonest methods. Any kind of cheating or serious violation
of the examination regulations will bring disqualification in that subject. If cheating occurs in a test, a zero mark will be given, a bad mark will also
be imposed. Should the cheating occurs in an examination, a zero mark will be given to the related subject (including all the divisions of the related
subject) and two bad marks will also be imposed. The bad mark given for cheating will be accumulative. If a student is imposed 3 bad marks
cumulatively for cheating during any one of the stages of F. 1 - F. 3, or F. 4 - F.6, he will be asked to leave the school.

Students who absent themselves from any test or examination without a valid reason will be penalized with a zero mark in that particular subject.
Students who are not able to take their examination on the scheduled date because of ililness or any other reason of a serious nature, will not, as a
rule, be allowed to take a supplementary examination at a later date. The overall results in the subject(s) concerned will be adjusted at the end of
the school year.

NORMS FOR PROMOTION, DETAINMENT, RESIT AND DISMISSAL

Students’ promotion, taking reparatory examination, detainment or dismissal will be decided in the General staff meeting at the end of the school
year in accordance with the academic results and grade of conduct achieved.

Promotion:

A student will be considered promoted to the next Form if he obtains a pass-mark in every subject or fails less than 1.5 weighting units and his

Conduct grade is not lower than C grade.

N.B.: See another note for Graduation requirements for F.6 and S.M.3 students.
Resit:
A student will be required to resit all failed subjects including major subjects and minor subjects if he fails in 1.5 weighting units or above (for J.M.1
to S.M.2; F.1to F.5).
Detainment::

A student will be detained if:

1) he fails in the Total Average mark.

2) he fails in 6 weighting units or above (for J.M.1 to S.M.2 ; F.1 to F.5 students only).

3) he gets too poor a result in one major subject, and the marks gained are lower than 40 (or lower than 50 in English for English Section students).
Chinese, English and Mathematics are major subjects for all students in both Chinese and English Sections. A major subject has 3.0 weighting
units. For those students who study Portuguese instead of Chinese, Portuguese is also a major subject.

4) he did poorly in a major subject or failed in more than 1.5 units in the Resit.

N.B.: The weighting unit structure : Every subject is alloted from 1 to 3 weighting units on the basis of the subject being a minor or major

subject, and on the number of periods given per week.
Dismissal:
1) A student who is very poor in his conduct or fails in more than 10 weighting units in spite of repeated warnings will be dismissed.
2) A repeater who is very poor in conduct or fails up to 6 weighting units.

I MERITS AND DEMERITS

Merits will be assigned to students who:
(a) Excel in both academic achievement and conduct. (Students who excel in academic achievement and conduct will be awarded with conduct
award, Application award, Subject award, service award etc.)
(b) Show diligence and make significant progress in their school work.
(c) Are co-operative and outstanding in their service to the school.
(d) Participate actively and responsibly in the curricular and extra- curricular activities of the school.
(e) Perform praiseworthy deeds in favour of others.
Students who break the school rules may be penalized in any of the following ways, in accordance with the gravity of the offence:
(&) Warning.
(b) Detention.
(c) Demerits or bad marks. (One bad mark is to be counted as nine demerits.)
(d) Lowering of the Attitude/Behaviour and Conduct grades on the Conduct Record.
(e) Suspension.
(f) Expulsion.
(g) Other appropriate penalties.
Students are liable to be suspended, to receive one bad mark or even dismissed without previous notice if they commit any of the following offences
inside or outside the school:
(a) Serious Insubordination, insulting behaviour.
(b) Vandalism of school property. Tampering with school notices or smearing school walls with graffiti.
(c) Bullying or harassing others.
(d) Spreading of counterfeit orders. Falsifying or forging documents, signatures, seals.
(e) Stealing, gambling, smoking.
(f) Taking part in activities or organizations which are illegal or detrimental to the school's reputation. Commission of a moral or criminal offence.
(g) Habitual violation of school rules in spite of repeated warnings.
(h) Accumulation of three bad marks or 27 demerits.

P.S.: The school authorities may alter the above-mentioned rules when they deem it necessary.
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